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NATIONAL PHOTOGRAPHIC INTER STON CENZER 


NPIC NODiCE 


No. 10-400-3 26 April 1961 


TNG EVACUATION PROCEDURES 
28 April 1961 


On Friday, 28 April 1961, the ney will participate in a city-wide air raid 
evacuation drill at 1500 hours. For p&epceses of this drill only, the following 
procedures should be follcwed by a1] perQonnel of the Steuart Building: 


1. All working areas Will be evacuate 


° 


-2. All personnel wili use Stairwell No. 


bat the building will not be vacated. 

~ (East). 

3. At the sound of the alarm personnel will 
(a) Secure Area 


ws. Secure classified material and le 
Check floor, desks, safes and tab] 


all safes. 
tops, etc. 


(b) Disconnect electric appliances. 
(¢) Escort all visitors. 

(4) Do not use telephones following the soundi of the alarm. 
4, Walk to Stairwell No. 1 - (East) and descend in de following manner: 


(a) Fiftn and seventa floor occupants keep to the 
and sixth flocr occupants keep to the left. 


(cs) All fourth floor occupants will report to Stai 
between the ground floor and mezzanine landing and await 
Signal. 


1 area No. 1 


(c) Ali fifth floor occupants will report to Stairwell 
between the mezzanine landing and second floor and await the 
signal. 


(a4) All sixth floor occupants will report to Stairwell ar@p No. 1 
between the second and third floors and await the all-clear si 
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fe) ALL severity. fiace ceeupanss will report to Stairwell area No. 1 
between the taird and fours. floors and awais the all-clear signal. 


(f) Receptionists and persons in the lebby inside the turnstile 
Whil walk immediately So tre main stairwell and ascend to the second 
landing to await the sillesiear. Receptionists will secure ail 
classified matter in their possession and lock booth. 


(g) Elevator operstors and passengers will descend to the ground 
floor ard follow tre above procedure. 


(2) Fhe lothy guard will ustar and labch open the emergency exit 
doors, lock the turnstile and escort all unregistered personnel in the 
Lobby to the main stairwell between the ground floor and the first 
landing. ‘The guard will take with xtm all classified material in his 
possession. 

(£1) he receptionist will prepare a list of names and addresses 
of all unregistered personnel in the main stairwell, 


(3) Floor Wardens - 


Tue floor wardens will ascertain that their respective 
floors are clear and tuen check the area to see that all areas are 
secure. Each in turn will report to the fiscor warden below that their 
area is clear. Ploor Warden designee, fourth: floor, wili report to 
#2 Statrwell and remain 4% the barred door between the third and fourt2, 
floors. DO NO? unbar tue coor. 


5. A current iist of Energency Evacuation Officers, which should be 


retained on file, will be distributed seperately. 


STAT 


Distribution #3 
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